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Digital Photo Requirements and Instructions — FSSL Online Registration System

1) Digital photos are required for player passes.

2) Each player must have a clear, good quality, individual head shot (no
sunglasses) photo in order to produce a player pass.

3) Photos must be in JPG format with a maximum size of 144 pixels wide and
maximum file size of 75k.

4) You can take photos using your own digital camera or you may purchase a
disposable camera from the grocery store or drug store. When you have the
photos developed request a picture CD of the photos so you will have them in
an electronic format (there is an extra fee for this service).

5) Unless you have the ability to use photo editing software you should take a
close up individual head shot of each player. Photos must be clear and taken
in good light.

6) Most photos taken by a regular digital camera or disposable camera will be

larger than the size required for the Online Registration system. You will
need to resize any oversized photos using the instructions below.
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How to resize digital photos so they are the correct size to
upload to FSSL Online Registration System (for Microsoft Office users)

Save the pictures from your digital camera to a CD or file on your computer. If you used
a disposable camera put the photo CD into your computer.

Go to “My Computer” and open the CD or file where the pictures are saved (screen shot
#1)

& FSSL pictures EI@FE
7

i File Edit View Favorites Tools Help

Qs - @ (¥ POseen [7rddes [
Name = Size | Type Date Modified
@ e, [ lErin.pc 856 KB JPEG Image 7/15/2007 4:21PM

LE Get pictures from camera
o scanner

f:‘l View as a slide show

) Order prints online

d\EI Print this picture
} Set as desktop background
&) Copy ta D

“

File and Folder Tasks &3

=] Rename this file

[ Move this file

Y Copy this fie

&) Publish this file to the Web
() E-mail this file

3¢ Delete this fie

Other Places

5} My Documents
{3 My Pictures

i@ My Computer

&3 My Network Places

Details

Dimensions: 1200 x 1600 Date Picture Taken: 3/23/2007 4:32 PM Camera Model: Canon PowerShat AgD Type: JPEG Image Size: 555 KB 6855 KB 5‘ My Computer

Inbox - Microsoft Qut... 15 AK photo album.pub -... B3 Microsoft Excel - Book1l I Document42 - Micros... & Fzsi pictures -’(=__w‘_."‘:' & 422pM

Screen shot #1
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Right click on the file name of the picture you want to work with.

Click on “Open With” and select “Microsoft Office Picture Manager” (screen shot #2)
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Click on edit pictures. (screen shot #3)

Microsoft Office Picture Manager

i fle Edt View Bicre Todk elp Type 2 question for help '+
i H B B X 9 o] v Q.!!g_ b || 57 Edit Pictures. ., @Aumcgne:t!
Ed\tP\ctures‘

Erin, PG { b Zoom: (5 " (C}

‘4 start (LA e Inbox - Microsoft ... | & AK photo abum.p... | E3 Microsoft Bxcel - ... O§ Document4? -Mic... | @ FSSL pichures Microsoft Office Pi...

Screen shot #3

FSSL Online Registration System 2007-08 4



On right side of the screen a window pops up. Go to the bottom of the menu, “Change
Picture Size” and click on “Resize” (screen shot #4)
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Click the button beside “Predefined width x height”. Click on bottom selection of drop
down menu “Email — small” (screen shot #5).
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Click “OK?” (screen shot #6)
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Click on “File” and “Save As” (screen shot #7)
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Screen shot #7

Rename the file with the player’s name and the word “player pass photo” or something
similar so you’ll know exactly which photos to use when you go to this file again.
Example below file is renamed “Erin player pass photo” (screen shot #8).
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Click on “Save”
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Click on “File” and “Exit” (screen shot #9)
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Screen shot #9

Repeat as necessary with each player’s photo.
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